Y

AGREEMENT

BOARD OF EDUCATION OF THE VOCATIONAL SCHOOL

IN THE OOUNTY OF SUSSEX

AND

SUSSEX COUNTY VOCATIONAL

CUSTODIANS ASSOCIATION

July 1, 1981
through
June 30, 1984



ARTICLES

PREAMBLE

PAGE
ARTICLE I RECOGNITION 1
ARTICLE 1T UNIT DEFINITION 2
ARTICLE 111 TIME SCHEDULE 3
ARTICLE v HOLIDAYS-WEEKENDS 4, 5
ARTICLE \ VACATION 6, 7
ARTICLE VI SICK LEAVE 8
ARTICLE VII PERSONAL DAYS & OTHER AUTHORIZED ABSENCES 9, 10
ARTICLE VIII REIMBURSEMENT 11
ARTICLE IX RETIREMENT 12
ARTICLE X GRIEVANCE PROCEDURE 13-16
ARTICLE X1 MISCELLANEQUS 17
ARTICLE XII SALARTIES AND BENEFITS 18

ARTICLE XIIT DURATION OF AGREEMENT 19



PREAMBLE

THIS AGREEMENT is made and entered into on this

20th day of January 1981, by and between the

Board of Education of the Vocational School in the County
of Sussex and the Sussex County Vocational Custodians

Association.

It represents the complete and final understanding
of all negotiations between the Board and the Association

for the duration of the agreement.
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ARTICLE 11

UNIT DEFINITION

A. This contract shall cover all persons employed full
time in the following positions:
1. School Custodians
2. Groundskeepers

3. Maintenance Personnel
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ARTICLE TIII

TIME SCHEDULE

All custodians will work a 40-hour week. Their time schedule

will be set by the Assistant Superintendent for Business.

Such 40-hour work week willi include lunch period.

Permanent shift changes, if required, shall be made by the
Assistant Superintendent for Business by first assigning volun-
teers and then on the basis of district needs and employee quali-
fications. It shall be the district's practice to also consider
seniority and performance in making involuntary changes.

All custodians are entitled to a full period in accordance with

the bell schedule for lunch. Employees are requested to have

their lunch at school unless there is an emergency and they must
leave the building. Under these circumstances, notification of

the immediate supervisor prior to leaving the building is required.
A time period of fifteen minutes is provided for coffee break.
Schedule for the coffee break shall be arranged by the supervisor.
This is a daily period which cannot be accumulated and which cannot

be utilized to alter the normal working day schedule.
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The following single ho

non—-teaching stafi:

HOLIDAY
i. Independence Day

2., First Week day after Independence Day
3. Labér Day

4., Columbus Day

5. Thanksgiving Day

6. Day after Thanksgiving Day

7. Day before Christmas

8. Christmas Day

9. Day before New Year's Day

10. New Year's Day

1l1. Good Friday

73 ™

12. Memorial Day

liday or multiple holiday

schedule is in effect for

*DATE OF OBSERVANCE

Friday, July 3, 1981

Monday, July 6, 1581
Monday, September 7, 19581
Monday, October 1z, 1881
Thursday, November 26, 1981
Friday, November 27, 1981
Thursday, December 24, 1981

Friday, December 25, 1981

Thursday, December 31, 1981

%*To be determined each year after the school calendar has been approved

by the Board prior to the beginning of each school

chedules will

oy

holi

2]

ay

vear and will be developed in consultation with

a custodial/maintenance employee is required to
tinued operation of the District, said employee

rwice his/her

or following the nearest date listed above.

year.
lese than twelve {12} days per
In the event

the Assocciation.

work on a holiday to assure con-
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ARTICLE 1V
HOLIDAYS-WEEKENDS ~ Continued

B. When the holiday comes on Saturday or Sunday, it shall be
provided for as approved by the Assistant Superintendent
for Business in accordance with Board policy for other em-
ployees.

C. When required to work on Saturday or above the regular 40-hour
work week salary will be based on the average hourly rate of
pay determined in the usual manner multiplied by 1.5 and when
such work is required on Sunday, the average hourly rate is
multiplied by 2.0 provided the above days do not constitute a

normal 5 day work week.



Page 6

ARTICLE V

VACATION

A. Vacation time will be earned as follows (based on a full-contract
year of work):
Up to five full years of service - 12 days per year

More than five and up to fifteen
full years of service - 17 days per year

Over fifteen years of service - 22 days per year

B. During the first year of employment, vacation will be earned at
the rate of 1 day per month.

C. Vacation carryover of up to five (5) days may be permitted pro-
vided:

1. The employee has been employed for one year or more.

2. The employee has been recommended for re-employment,

3. The employee has a satisfactory evaluation.

4. A written request to the Assistant Superintendent for
Business is made at least thirty days prior to June 30.

5. Scheduling of approved carry over shall be at the discre-
tion of the Assistant Superintendent for Business.

D. Custodians leaving employment during the contract year and before
taking vacation shall receive the opportunity to take the vacation
or be credited for pay purposes at the discretion of the Board of
Education. Credit for the portion of a year worked will be estab-
lished on the following schedule:

Up to five full years of service - 1 day for each full month
of service.
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ARTICLE V
VACATION - Continued

More than five and up to fifteen - 1.5 days for each full
full years of service month service.

Over fifteen years of service - 2 days for each full month
of service, maximum of 22 days.

In no case will the above calculation be permitted to provide for more
than the number of days indicated for a full year of service above.

E. Vacation time must be arranged with the immediate supervisor. If
agreement cannot be reached, the Assistant Superintendent for Business
will make the final determination. Vacation time shall be taken prior
to June 30th of the contract year in which the vacation is earned,

except as outlined in paragraph C.
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ARTICLE VI

SICK LEAVE

Custodians absent due to illness will call their immediate super-
visor. Time forms will be provided by the Business Administrator's
office and when completed will be returned weekly to the Business
Administrator's office.

Absences for personal illness shall be allowed and shall include

pay not exceeding twelve (12) days time in any one contract year.

If fewer than said twelve (12) days of allowed sick leave is taken
in any contract year, then the number of days not utilized shall

be cumulative, and if taken shall be paid for. Absences for illness
exceeding five (5) consecutive days will require a physician's certi-
ficate, indicating nature of illness and readiness for return to
work; said certificate to be filed with the Business Administrator.
Upon retirement, a member will be paid at the rate of $10.00 a day

for unused sick leave up to a maximum of $300.00.
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ARTICLE VII

PERSONAL DAYS & OTHER AUTHORIZED ABSENCES

Where personal presence is advisable because of the critical illness
of (a) parent, brother, sister, husband, wife, child, or (b) any other
relative living in the individual's immediate family household, absence
will be allowed:
For a period of five (5) days per contract year, noncumula-
tive, and thereafter with the approval of the Business Adminis-
trator and without pay.
For purposes of this section, critical illness is defined as illness

described as such by competent medical authority.

Absences on account of marriage or to attend weddings of relatives or
friends may be allowed by the Business Manager on request, but shall

be without pay.

Absences due to a death in the individual's immediate family or house-
hold, including father-in-law and mother-in-law, shall be allowed with
pay for the required period but not to exceed four (4) days in each

such case.

Absences because of the death of a grandparent, grandchild, nephew,
niece, aunt, uncle, cousin, brother-in-law, sister-in-law, daughter—-in-
law or son-in-law or other relative not living with the immediate family

of the employee will be allowed with pay on the day of the funeral only.
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ARTICLE VII
. PERSONAL DAYS & OTHER AUTHORIZED ABSENCES - Continued

Absences not exceeding three days per year, with pay, but not accumu-
lative, shall be allowed. Request for these personal days shall be
made through the immediate supervisor five (5) days in advance except

in emergency situations.
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ARTICLE VIII

REIMBURSEMENT

When required to utilize personal transportation for school use
individuals shall be reimbursed at the rate established by Board
policy. Persons authorized for such reimbursement shall be desig-

nated by the Business Administrator.
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ARTICLE IX

RETIREMENT

All employees belonging to the Public Employees Retirement
System shall retire at the close of the school year after
attaining the age of 65 years, unless the employee, six
months prior to the date of retirement, request in writing
that he be employed an additional year, and the request is
granted by the Board of Education. Such request may be made
every year until the employee reaches the age specified in

law when retirement is mandatory.
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ARTICLE X

GRIEVANCE PROCEDURE

Definitions:

1.

GRIEVANCE
A "grievance' is a claim by a member of the Association based upon
the interpretation, application, alleged violation of this Agreement,

affecting an identified member or group of members.

2. AGGRIEVED PERSON
An "aggrieved person' is the member or members or the Association
making the claim of a grievance. The aggrieved person, or persons,
should be identified.

3. PARTY IN INTEREST
A "Party in interest'" is the person or persons making the claim and
any person including the Association or the Board, who might be re-
quired to take action or against whom action might be taken in order
to resolve the claim.

Purpose:

The purpose of this procedure is to secure, at the lowest possible level,

equitable solutions to both parties of the problems which may from time

to time arise affecting members. Both parties agree that these proceed-

ings will be kept as informal and confidential as may be appropriate at

any level of the procedure.

1.

Procedure:

TIME LIMITS

The number of days indicated at each level should be considered zs =
maximum and every effort should be made to expedite the process. The
time limits specified may, however, be extended by mutual agreement,

All grievances shall be filed within ten (10) working days of the
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ARTICLE X
GRIEVANCE PROCEDURE - Continued

date of awareness of the grievance.

YEAR END GRIEVANCES

In the event a grievance is filed at such time that it cannot be
processed through all steps in the procedure by the end of the school
year, the grievance steps shall be accelerated, if possible, or the
time shall be extended by mutual consent.

LEVEL ONE - IMMEDIATE SUPERIOR, PRINCIPAL OR BUSINESS ADMINSTRATOR

A member with a grievance shall discuss the same with his immediate
superior within fourteen (14) working days of the occurance of the
grievance or within fourteen (1l4) working days of the date when the
grievant reasonably should have become aware of the grievance. The
member may discuss the matter either directly or if the individual
chooses through the Association's designated representative, with
the objective of resolving the matter informally.

LEVEL TWO - SUPERINTENDENT AND/OR ASSISTANT SUPERINTENDENT

If the aggrieved person is not satisfied with the disposition of his
grievance at Level One, he may file the grievance in writing with the
Director/Superintendent of the School and/or the Assistant Superinten-
dent (with a copy to the Association) within fourteen (14) working
days of the conference specified in Level One.

LEVEL THREE - BOARD OF EDUCATION

If the employee is not satisfied with the action taken by the Director/
Superintendent and/or Assistant Superintendent, he shall notify, in
writing, within ten (10) working days the Secretary of the Board of
Education. The Secretary of the Board of Education shall immediately
notify the President of the Board of Education who shall arrange a

hearing if the employee is not satisfied with the action. Said hearing
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ARTICLE X , Cen
GRIEVANCE PROCEDURE - Continued

to be held in executive session no later than the next regular
Board meeting. Board findings will be final. If either party
fails to act within the time limits prescribed, the Grievance
shall be waived or moved to the next step, by the party not

negligent.

D. Rights of Members to Representation:

1.

MEMBER AND ASSOCIATION

Any aggrieved person may be represented at all stages of the griev-
ance procedure by himself, or at his option,by a representative he/
she selects. When a member is not represented by the Associaton,

the Association shall have the right to be present and to state its

views at all stages of the grievance procedure.

REPRISALS

No reprisals of any kind shall be taken by the Board or by any mem-
ber of the administration against any party in interest, any repre-
sentative, any member of the Association, or any other participant

in the grievance procedure by reason of such participation.

E. Miscellaneous:

1.

GROUP GRIEVANCE

If, in the judgement of the Association, a grievance affects a group
or class of members, the Association may submit such grievance in writ—
ing and shall commence at Level One.

WRITTEN DECISIONS

Decisions rendered after Level One shall be in writing, and shall
set forth the decision and the reasons therefore and shall be trans-—

mitted promptly to all parties in interest and to the Association.
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ARTICLE X
GRIEVANCE PROCEDURE - Continued

SEPARATE GRIEVANCE FILE

All documents, communications and records dealing with the process-
ing of a grievance shall be filed in a separate grievance file and
shall not be kept in the personnel file of any of the participants.

MEETING AND HEARINGS

All meetings and hearings under this procedure shall be conducted

in private.
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ARTICLE XI

MISCELLANEOUS

Three sets of custodial uniforms will be provided per custodian
per year. On July lst following an emplovee's first full year

of employment, the employee shall be provided with safety shoes
from a vendor of the employee's choosing. Replacement shoes will
be provided thereafter as deemed appropriate by the Assistant
Superintendent for Business, but, in no case more than one (1) re-

placement pair per school year.

Coveralls, rain gear, and boots will be purchased for district
wide use at the discretion of the Assistant Superintendent for

Business.
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P 'ARTICLE XII

SALARIES AND BENEFITS

A. An annual salary for the purpose of hiring new employees shall be determined
by the Board.

B. Medical, dental, and other insurance coverage will be provided for, on the
same basis as provided for the teaching staff, by the Board of Education.

C. Maintenance - Custodial ‘Salary Guide - July 1, 1981, through June 30, 1984:

STEP SALARY YEAR SALARY YEAR SALARY YEAR
. 81-82 82-83 83-84
1 $ 8,200 $ 8,600 $ 8,900
2 8,509 9,061 , 9,503
3. 9,350 9,700 10,012
4 9,835 10,332 10,719
5 10,498 10,868 11,417
6 11,105 11,600 12,009
7 11,827 12,271 12,818
8 12,548 13,069 13,559
9 13,270 13,866 14,441
10 13,992 14,663 15,322
11 14,714 15,461 16,203
12 15,552 16,259 17,084
13 16,393 17,185 17,966
14 16,982 18,114 18,989
15 - 18,765 20,016
16 - - 20,735
NS 250 250 300
DS 150 150 200

MS 18,463 20,402 22,544
NOTE: 1 Over Guide - Increase of 5% over last years salary.
2 NS - means Night Supervisor
3. DS -~ means Day Supervisor
4., MS - means Maintenance - Custodial Supervisor
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ARTICLE XITI

DURATION OF AGREEMENT

This agreement sha%l be effective as of July 1, 1981, and shall continue
in effect through June 30, 1984.

In witness whereof, the Custodians Association has caused this agreement

to be signed by its Chief Negotiator, after ratification by the members

of the Association at a meeting duly called for that purpose, and the Board
has caused this agreement to be duly signed by its President and attested
by its Secretary pursuant to a resolution duly adopted by said Board on

the 20th day of January, 1981. This agreement has been executed in dupli-
cate, one copy to be retained by the Board, and one copy to be retained

by the Association, such duplicate original copy being pérmanently bound.

BOARD OF EDUCATION OF THE
VOCATIONAL SCHOOL IN THE COUNTY OF SUSSEX

¢
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Gladys Vanderbeck, President

SUSSEX COUNTY VOCATIONAL
CUSTODIANS ASSOCIATION

i
74 - .
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Chyef Negotiator, William Silconas

ATTEST:
""VT: 7/// - //,. ',.” : //( . \

Frank L. McChesney
Board Secretary



